United Nations Population Fund

304 Kim Ma Street, Ba Dinh District

Ha Noi - Viet Nam

Tel: 84-24-38500100; Fax: 84-24-37265520
Email: vietnam.office@unfpa.org

Website: http://vietham.unfpa.org

24 November 2023

REQUEST FOR QUOTATION
RFQ N2 UNFPA/VNM/RFQ/23/09

Dear Sir/Madam,

UNFPA hereby solicits a quotation for the following printing and delivering services:

Item Product Name Quantity
N°
1 Flip pictures 7,100
2 Booklets (for young ethnic minority) 12,500
3 Booklets (for young with disabilities) 12,500
4 Booklets (for young migrant workers) 12,500
% Technical requirements: see details in Annex Il

< Delivery Time: no later than 27 December 2023. The shortest delivery time is an advantage.

«» Delivery Place: as per the attached distribution list in Annex IlI
This Request for Quotation is open to all legally-constituted companies that can provide the requested
products and have legal capacity to deliver in the country, or through an authorized representative.

I.  About UNFPA

UNFPA, the United Nations Population Fund (UNFPA), is an international development agency that works to
deliver a world where every pregnancy is wanted, every childbirth is safe and every young person’s potential
is fulfilled.

UNFPA is the lead UN agency that expands the possibilities for women and young people to lead healthy sexual
and reproductive lives. To read more about UNFPA, please go to: UNFPA about us

Objective:

The objective of the RFQ is to identify a supplier who can provide UNFPA with all the above mentioned
products. The selected vendor is expected to provide such products, based on specific Professional Service
Contract submitted to the vendor.

Il. Questions
Questions or requests for further clarifications should be submitted in writing to the contact person below:
Name of contact person at UNFPA: Nguyen Minh Ha
Tel Ne: 84-24-38500 328
Email address of contact person: mnguyen@unfpa.org

The deadline for submission of questions is 17h00 Monday 27 November 2023 (Ha Noi Time). Questions will
be answered in writing and shared with all parties as soon as possible after this deadline.
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lll.  Content of quotations
Quotations should be submitted in a single email whenever possible, depending on file size. Quotations can
be submitted in any format covering all required information (see the below Price Quotation Form as an
example).

The quotation must be signed by the company’s relevant authority and submitted in PDF format.

IV.  Instructions for submission
Quotations should be prepared based on the guidelines set forth in Section Il above, along with a properly
filed out and signed price quotation form, and are to be sent by email to the secure email:
vbidtender@unfpa.org no later than: Thursday, 30 November 2023 at 3:00 PM Ha Noi Time®.

Please note the following guidelines for electronic submissions:

e The following reference must be included in the email subject line: RFQ N2 UNFPA/VNM/RFQ/23/09 —
Flip pictures and Booklets - [Company Name]. Quotations that do not contain the correct email subject
line may be overlooked by the procurement officer and therefore not considered.

e The total email size may not exceed 20 MB (including email body, encoded attachments and headers).
Where the technical details are in large electronic files, it is recommended that these be sent separately
before the deadline.

e Any quotation submitted will be regarded as an offer by the bidder and does not
constitute or imply the acceptance of any quotation by UNFPA. UNFPA is under no obligation to award a
contract to any bidder as a result of this RFQ.

V.  Overview of Evaluation Process
Quotations will be evaluated based on the compliance with the technical specifications and the total cost of
the goods (price quote).

The evaluation will be carried out in a two-step process by an ad-hoc evaluation panel. Technical proposals
will be evaluated for technical compliance prior to the comparison of price quotes.

VI. Award
In case of a satisfactory result from the evaluation process, UNFPA shall award a Professional Service Contract
to the lowest priced bidder whose bid has been determined to be substantially compliant with the bidding
documents.

Under no circumstances shall UNFPA be required to accept any goods that do not conform to the specifications
or requirements of the Contract. In no case shall UNFPA be obligated to accept any goods unless and until
UNFPA has had a reasonable opportunity to inspect the goods following delivery. The goods shall not be
deemed accepted unless and until UNFPA in fact provides such written acceptance. In no case shall payment
by UNFPA in and of itself constitute acceptance of the goods.

VII. Right to Vary Requirements at Time of Award
UNFPA reserves the right at the time of award of Contract to increase or decrease, by up to 25%, the volume

of goods specified in this RFQ without any change in unit prices or other terms and conditions.

VIII. Payment Terms
UNFPA payment terms are net 30 days upon receipt of shipping documents, invoice and other documentation

required by the contract.

! http://www.timeanddate.com/worldclock/city.htmI?n=69
UNFPA/VNM/RFQ/23/09
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IX.  Fraud and Corruption
UNFPA is committed to preventing, identifying, and addressing all acts of fraud against UNFPA, as well as

against third parties involved in UNFPA activities. UNFPA's Policy regarding fraud and corruption is available
here: Fraud Policy. Submission of a proposal implies that the Bidder is aware of this policy.

Suppliers, their subsidiaries, agents, intermediaries and principals must cooperate with the UNFPA Office of
Audit and Investigations Services as well as with any other oversight entity authorized by the Executive Director
and with the UNFPA Ethics Advisor as and when required. Such cooperation shall include, but not be limited
to, the following: access to all employees, representatives agents and assignees of the vendor; as well as
production of all documents requested, including financial records. Failure to fully cooperate with
investigations will be considered sufficient grounds to allow UNFPA to repudiate and terminate the
Agreement, and to debar and remove the supplier from UNFPA's list of registered suppliers.

A confidential Anti-Fraud Hotline is available to any Bidder to report suspicious fraudulent activities at UNFPA
Investigation Hotline.

X.  Zero Tolerance
UNFPA has adopted a zero-tolerance policy on gifts and hospitality. Suppliers are therefore requested not to
send gifts or offer hospitality to UNFPA personnel. Further details on this policy are available here: Zero
Tolerance Policy.

Xl. RFQ Protest
Bidder(s) perceiving that they have been unjustly or unfairly treated in connection with a solicitation,
evaluation, or award of a contract may submit a complaint to the UNFPA Head of the Business Unit [Mr.
Matthew David Jackson, UNFPA Viet Nam Representative at mjackson@unfpa.org]. Should the supplier be
unsatisfied with the reply provided by the UNFPA Head of the Business Unit, the supplier may contact the
Chief, Procurement Services Branch at procurement@unfpa.org.

Xil. Disclaimer
Should any of the links in this RFQ document be unavailable or inaccessible for any reason, bidders can contact

the Procurement Officer in charge of the procurement to request for them to share a PDF version of such
document(s).
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Price Quotation Form
Name of Bidder:

Date of the quotation: Click here to enter a date.
Request for quotation N2: UNFPA/VNM/RFQ/23/09
Currency of quotation: VND

Delivery Time (weeks from receipt of

order till dispatch):

Validity of quotation:
(The quotation shall be valid for a period of
at least 60 days after the submission
deadline.)
Quoted rates must be inclusive of all taxes and all related charges.

** You can include an Excel spreadsheet instead of this format. The table columns should be modified as

appropriate for specific products.
Example Price Schedule below:

Item | Product Name and | Unit Unit | Quantity | Transportation Total (VND) SD?‘II\;erIy

Description Price cost to A e chedule

. (to destination*) | (days upon

destination
order)

1
2
3

Sub-total (VND)

VAT (VND)

GRAND TOTAL (including VAT):

*Door-to-door delivery to the address listed under ‘Delivery Terms’

Vendor’s Comments:

| hereby certify that the company mentioned above, which | am duly authorized to sign for, has reviewed RFQ
UNFPA/VNM/RFQ/23/09 including all annexes, amendments to the RFQ document (if applicable) and the
responses provided by UNFPA on clarification questions from the prospective service providers. Further, the
company accepts the General Conditions of Contract for UNFPA and we will abide by this quotation until it

expires.

Click here to enter a
date.

Name and title Date and place

UNFPA/VNM/RFQ/23/09
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ANNEX I:
General Conditions of Contracts:
De Minimis Contracts

This Request for Quotation is subject to UNFPA’s General Conditions of Contract: De Minimis
Contracts, which are available in: English, Spanish and French

UNFPA/VNM/RFQ/23/09
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ANNEX Il
Service requirements
STT Tén tai liéu / dich vu Yéu cau — Quy cach Quantity
No. Description Requirements

A. In céc tai liéu truyén théng (print IEC/BCC materials):

1 | Tranh lat truyén théng vé gidi tinh, tinh | - S& trang/No. of pages: 44 trang (44 pages) 7,100
duc toan dién, kj nang séng va phong - Kich thudc/Size: 20.5cm*30cm
tranh lay nhiém hiv cho thanh nién c6 - Gidy/pager: Couches 250gms
nguy co tham gia mai dam - In 4 mau 2 mat, can mo 2 mat (Printing 4

colors, 2-sided and laminated on both sides)
(Flip pictures on life skills and sexual - Hoan thién thanh pham: D€ tranh chit A, boi
and reproductive health care for young | gidy xi lén cac tong dd day 2,5mm;

people at risk of involving in sex work in | Gay 16 xo mau den dwdng kinh 2cm, 16 xo dé
target provinces of CP10) chiéu 20,5 cm

(Completion: A-frame printing base, covered
with 2.5mm cardboard; 2cm diameter black
spring, attached to the dimension 20.5cm)

- A sample copy needs to be printed in advance
before printing the whole sets.

2 Sach nho gido duc gidi tinh, tinh duc - S6 trang/No. of pages: 60 trang bao gém trang 12,500
toan dién va kj r]énglsé'ng cho thanh bia (60 pages including cover pages)
nién dan toc thiéu so - Kich thudc/Size: 15cm*21cm

- Gidy/pager: Cover pages: Couches 300gms,
other pages: offset 120gsm
- In 4 mau 2 mat, can mo trang bia (Printing 4

(Booklet on comprehensive sexuality
and life skills education for young

ethnic minority) colors, 2-sided and laminated on cover pages)

- Hoan thién thanh pham: Ghim gay
(Completion: Binding)

- A sample copy needs to be printed in advance
before printing the whole sets.
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STT Tén tai liéu / dich vu Yéu cau — Quy cach Quantity
No. Description Requirements
3 Sach nhé gido duc gidi tinh, tinh duc - S6 trang/No. of pages: 56 trang bao gébm trang | 12,500
toan dién \{53 k§ ndng séng cho thanh bia (56 pages including cover pages)
nién khuyét tat - Kich thude/Size: 15cm*21cm
- Gidy/pager: Cover pages: Couches 300gms,
(Booklet on comprehensive sexuality other pages: offset 120gsm
and life skills education for young - In 4 mau 2 mat, can mo trang bia (Printing 4
people with disabilities) colors, 2-sided and laminated on cover pages)
- Hoan thién thanh pham: Ghim gay
(Completion: Binding)
- A sample copy needs to be printed in advance
before printing the whole sets.
4 Sach nho gido duc gidi tinh, tinh duc - S6 trang/No. of pages: 52 trang bao gém trang 12,500

toan dién va k§ ndng séng cho thanh
nién di cw

(Booklet on comprehensive sexuality
and life skills education for young
migrant workers)

bia (52 pages including cover pages)

- Kich thuéc/Size:15cm*21cm

- Gidy/pager: Cover pages: Couches 300gms,
other pages: offset 120gsm

- In 4 mau 2 mat, cdn mo trang bia (Printing 4
colors, 2-sided and laminated on cover pages)

- Hoan thién thanh pham: Ghim gay
(Completion: Binding)

- A sample copy needs to be printed in advance
before printing the whole sets.

B. Cac dich vu khac (Other services):

5 Gidy phép xuat ban (Publishing license)

- Xin gidy phép xuat ban néu can (Obtain a
publishing license, if needed)

(UNFPA khdng cé yéu cau xin Gidy phép xuat

ban clia Nha xuat ban cu thé nao/UNFPA has no

requirement on obtaining a publishing license

from a specific Publishing House)

6 Pong géi (packaging)

- Péng gobi theo tiéu chuan, phu hop véi tirng
loai hang, dé hang khéng bi hu hai trén
dudng van chuyén.

(Standard packaging, suitable for each type of
goods to avoid from being damaged during
the transportation)

- Pdng gbi dung theo s6 lwvang mdi loai tai liéu
(tranh 14t va 3 loai sadch nhé khac nhau) duoc
phan cho tirng dia chi nhan hang khac nhau
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STT Tén tai liéu / dich vu Yéu cau — Quy cach Quantity
No. Description Requirements
dugrc ghi cu thé trong danh sach phan phéi &
Phu luc IlI.
(Packing as per the quantity of each type of
materials specified in the distribution list in
Annex Ill)
7 Giao hang (Goods delivery) Giao hang dén 7 dija chi trong nuéc dugce ghi

cu thé trong danh séch phan phdi & Phu luc Il
trudc ngay 27 thang 12 nam 2023

(Deliver the printed materials to 7 addresses
in Viet Nam as specified in the distribution list
in Annex Il no later than 27 December 2023)
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ANNEX 1l
Distribution list - SO lwgng va dia chi nhan hang
STT/ Tinh / Pia chi/ Tranh 1t / | Sach nhé / Booklet | Sach nhé / Booklet Sach nhé / Booklet Téng cong /
No. Province Address Flip Picture (cho thanh nién (cho thanh nién (cho thanh nién di cw) Total
Déan tdc thiéu sd) Khuyét tat)
Trung tdm Thanh Thi€u Nién Trung vong
1 Ha Noi Phong 901 tda B, Khach san Thé Thao, 500 500 500 500 2,000
15 Lé Van Thiém, Thanh Xuan, Ha NoOi
Tinh Doan Ha Giang
2 | Ha Giang S8 9, dudng 20/8, Phudg Nguyén Tri, 1,100 2,000 2,000 2,000 7,100
Thanh phé Ha Giang, tinh Ha Gang
Tinh doan Quang Ninh
3 Quang Ninh | Tang 8, tda nha Lién co quan s6 4, phudong 1,100 2,000 2,000 2,000 7,100
Héng Ha, thanh phd Ha Long, tinh Quang Ninh
Tinh doan Nghé An
4 Nghé An S6 03 - Trwdng Thi - TP. Vinh 1,100 2,000 2,000 2,000 7,100
Tinh Nghé An
Tinh Doan Quang Tri
5 Quang Tri 17 Hai Ba Trung, Phuong 1, 1,100 2,000 2,000 2,000 7,100
Thanh phé Béng Ha, tinh Quang Trj
Tinh Doan Khanh Hoa
6 Khanh Héa S6 06 Hoang Hoa Tham, Thanh phé Nha Trang, 1,100 2,000 2,000 2,000 7,100
tinh Khanh Hoa
Tinh Doan Binh Dwong
7 Binh Dwong | Tang 08-Thap B, Tdoa nha Trung tAm Chinh trj - 1,100 2,000 2,000 2,000 7,100
Hanh chinh tinh Binh Duong
TONG CONG 7,100 12,500 12,500 12,500 44,600
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